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(s and rew vite the

Q.1 AL Seleet the proper option from the options piven in the bravcke
sentence (S]]
1 The word Secretary 18 detived  from Latin word which means

contidential writer, (Amaiys, Seribne, Seerctarius)
3) Secretary of Government Department st be o member o the . (1CSL
1AS, TOWA)
R “means correctness in doing nowork, (Aeearacy, Loyalty, Courteous)
company s (imited,

Phe liabiliy ot sharcholders in the Public Lud

unlimited, collective)
5) A secretary is A custodian of’ information. (Contidential, Individual,

Investigative)

Q. 2 Distinguish between (Any One) ()
1) Personal Seeretary & Company Secretary
3) Personal Secretary & Seeretary of Cooperative Society
Q.3 Write Short Notes on (Any ( ne) (3)
1) Features ol Secretary
M) Five Qualities of a Secretary
(M

Q.4 Answer Any One of the follow ing:
1) Define Secretary, Explain importance ol Seeretary.,

3 Define Joint Stock Company, Fxplain 1 features,

Scanned by CamScanner



