
HSNC UNIVERSITY, MUMBAI
ADMISSION DESK

Welcome to HSNC University admission desk for Undergraduates students. Here, Students

will be able to apply for their admission form for their desired course and colleges as per

their choice.

Admission Circular is visible on the Dashboard. Student can view or download the circular if

they wish too.

HERE IS THE PROCESS OF AMISSION

STEP 2: PERSONAL INFORMATION

STEP 3: EDUCATIONAL DETAILS

STEP 4: DOCUMENTS UPLOAD

STEP 5: SELECT PREFERENCES

STEP 1: REGISTRATION
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Students will be able to check the Registraon tab on the Right-hand side of the page. Once

the applicant clicks on the Registraon Tab, they will be directed to registraon page where

they need to fill up the informaon.

 Full Name as per Marksheet - Student will have to enter their full name as per their

12th Grade marksheet. (Please note, the same name will be displayed in your

admission form and it cannot be edited).

 Mobile No - Student will have to update their acve mobile number as they will

receive all the communicaon and noficaon about their admission applicaon.

 Email Address - Student will have to update their acve Email Address as they will

receive all the communicaon and noficaon about their admission applicaon.

 Admission Type - Here, the applicant has to select the admission type such UG or PG.

If the student is applying for their Bachelor’s Degree, then they will have to Select UG

- Undergraduate / Bachelors from the drop down. If the student is applying for their

Master’s Degree, then they will have to Select PG - Postgraduate / Master’s from the

drop down.

Please note:

 Once you select the admission type, there won’t be any changes done.

 On the successful payment, the PIN & Serial number will be sent to your registered

email address & Contact Number, Kindly check your Inbox, Junk & SPAM folder.

 No Changes will be done in the NAME OF THE STUDENT post making the

Admission Fee Payment

STEP 1: REGISTRATION
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Kindly cross check all the entered informaon, Once the student is sure with the same. They

can click on PAY NOW to proceed ahead and they will be re directed to Payment Gateway

page.

Student will have to input all the informaon in regards to payment and select the mode of

payment.

If at all there are any instances wherein, Payment is deducted and the applicant has not

received the PIN Number, the amount will be auto reversed from the bank and the applicant

has to proceed with new payment with alternate payment mode.

Post making the payment, Student will be able to download the payment receipt from the

payment successful page.
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Instrucon for Applicaon of Admission Form

 All the details entered by the student will not be changed in any circumstances.

 Wrong Informaon can lead to rejecon of your applicaon form

 Caste, Sub Caste and Category cerficate is mandatory

 In case any Religion, Caste, Sub Caste or Category not menoned in the drop down,

they need to select Others.

Let us now understand the process of Admission Applicaon Form.

STEP 2: PERSONAL INFORMATION
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On the Login page, Student will have to click on the APPLY (Right hand side of the page) or

they can click on Admission Process (Le hand side of the pane).
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 PIN Number - The applicant has to enter the PIN Number as the same they have

received on their registered email address and contact number. PIN Number is always

case sensive and Alpha - Numeric. (Use same PIN Number as sent on registered email

and mobile number.)

 Email Address – The applicant’s Email id will be added by default as per what they have

filled during registraon.

 First & Last Name - The applicant has to enter their First and Last Name.

(Please note, Name Change won’t be possible in any circumstances).

 Name As Per Last Issued Marksheet – The applicant has to enter their name as per the

latest Marksheet issued by the Board or University.

 Father First Name – The applicant has to enter the first name of Father.

 Mother First Name - The applicant has to enter the first name of Mother.

 Gender - The applicant will have to select the gender from the given opons.

 Date of Birth - The applicant has to select the date of birth from the calendar. (Please

note, DOB won’t be changed post submission of the form)

 Blood Group – The applicant has to select from their Blood group from the drop down.

 Name As Per Aadhaar Card – The applicant has to enter their name as per the Aadhaar

Card.

 Aadhaar Number - Aadhaar is a 12-digit individual idenficaon number issued by the

Unique Idenficaon Authority of India on behalf of the Government of India. Here,

Aadhaar Card number should of the applicant.

 Religion -The applicant has to select the religion from the drop down. If the religion is

not menoned in the list, then kindly select OTHERS. If the student selects Other, the

they will have to manually update their Religion.

 Admission Category – The applicant has to select their admission category from the drop

down. For example, if the student is Sindhi, then they need to select Sindhi Linguisc

Minority.

Kindly note, selecng admission category as Sindhi Linguisc Minority or Reserved (ST,

SC, NT, OBC) would require to submit caste cerficate, which the student will have to

upload in the documents secon on 4th step.

 Learning Disability – If the applicant has any learning disability, they can select from the

drop down or they can select “Not applicable”. (If any disability is not listed in the drop

down, they can select “other disability”)

 Caste Category – The applicant has to select their cast from the drop down. (If their

caste is not listed, they can select “Others”).

 Naonality - Naonality is the status of belonging to a parcular Naon/Country. The

applicant needs to select their Naonality from the drop down.

 Place of Birth - The applicant has to enter their Birth country by selecng the same from

the drop down.
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 ABC ID (Academic Bank of credit) - Academic Bank of Credits (ABC) is a virtual/digital

storehouse that contains the informaon of the credits earned by individual students

throughout their learning journey.

If you do not have 'ABC ID', Please click on link: ABC ID Generang link to create ID.

Correspondence Address:
 Address – The applicant has to menon the address on which they want to receive all

communicaon.

 Pin code – The applicant has to enter the Pin code associated with the above address.

 City – The applicant needs to enter the City Name associated with the above address.

 State – The applicant needs to enter the State associated with the above address. (Once

the applicant enters a valid Pin code, the City and State will be auto detected)

 District/Taluka- District/Taluka which will be auto fetched as per your PIN CODE entered.

 Is your permanent address same as correspondence address – If the Permanent

address of the applicant is same as Correspondence Address, then the applicant has to

select “Yes” else they can select “No”. (If the applicant selects “Yes” then the

“Permanent Address” secon will be auto filled)

 Permanent Address – Here, the applicant needs to fill their Permanent Address

 Address - The applicant has to enter their Permanent Address
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 Pin code - The applicant has to enter the Pin code as per their Permanent Address

 City - The applicant has to enter the City as per their Permanent Address

 State - The applicant has to enter the State as per their Permanent Address. (Once the

applicant enters a valid Pin code, the City and State will be auto detected).

 District/Taluka- District/Taluka which will be auto fetched as per your PIN CODE entered.

 Mobile Number – The applicant needs to enter their acve mobile number as they will

get all communicaon on this number

 Parent/Guardian Number – The applicant needs to enter their Parent/Guardian valid

Number. Make sure, Student mobile number shouldn’t be same.

 Family Annual Income – The applicant needs to enter their enre Family’s Annual

Income.

CONTACT DETAILS

 Student mobile number: Students must enter their acve mobile number

 Parent/Guardian number: Enter Parent/Guardian acve mobile number

 Family Annual Income: Enter Family’s Annual Income

 Parent Email: Enter Parent email ID.

Once all the details are checked and verified by the applicant, they can click on “Save and

Next”
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 In which year, are you seeking admission? - The applicant has to select which year they

are seeking the admission into. If the student is applying for first year Degree College,

then they will have to select 1st Year. If the student is applying for Second Year Degree

College, then they will have to select 2nd Year.

 SSC or 10th Standard Marks - The applicant has to menon the SSC marks details as per

their Marksheet.

 If the student has completed the 10th Standard in Grading system, then they will have to

convert the grades to percentage and enter the same. To help, Grades to Percentage

leer has been uploaded once you select GRADE as an opon *

 The applicant has to enter Marks Obtained Out of Total Marks and system will auto

calculate the percentage.

 If the Applicant has selected Grade as an opon, then they have to menon Grade and

input the percentage as per the conversion.

STEP 3: EDUCATIONAL DETAILS
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MARKS:

GRADE:
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HSC Details

 Are you In-house Student? - Here, the student will have to select Yes or No, If they are in

house student for HSNC University affiliated college then they will have to select YES and

select the college name from the drop-down opons.

If the student has selected NO, then they will have to manual enter their college name.

 Board Name – The applicant has to enter their Board Name from where they cleared

their HSC (They can refer to the Marksheet)

 Passing State - The applicant has to input the Passing State, where the college is located.

For example, if the student has completed their 12th Standard from any college in

Maharashtra, then passing state will be Maharashtra. (They can select from the drop

down)

 Passing Year - The applicant has to select the passing year from drop down. (Student can

check their Passing Year from their Marksheet)

 Passing Month - The applicant has to select the passing Month from drop down.

(Student can check their Passing Month from their Marksheet)

 Seat No - Here, the student will have to input their Seat No. menoned on the

Marksheet.

 HSC Passing Stream - The student has to select the Stream of their study from the drop

down.

 Result Status - The student will have to select the Result from the drop down as it will be

menoned on the Marksheet.

 No. Of Aempts - The student will have to select the number of aempts from the drop-

down. If the student has cleared their HSC in first aempt, then they need to select 1

and if they have completed in 2 aempts then they will select 2

Please note, ALL THE SUBJECTS WILL BE INCLUDED, BEST OF 5 SUBJECTS TOTAL OR MARKS

WILL NOT BE CONSIDERED.

If the student has completed the 12th Standard in Grading system, then they will have to

convert the grades to percentage and enter the same. To help, Grades to Percentage leer

has been uploaded once you select GRADE as an opon *

They need to menon the Grade such as A, B, C, D, etc. And their converted percentage.

If the student has selected Marks, then they will have to enter total Obtained marks and out

of total. For example, they have secured 567 out of 600. They will have to menoned 567

(Marks Obtained) and 600 (Out of total).
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Marks:

Grade:

LATERAL ADMISSION

Please note: In the Educaon Details secon, students applying for lateral admission must

select 2nd year or 3rd year and so on.

 Enter the University name in the University field.

 Enter the Instute name in the Instute field.

 Select or enter the Specializaon in the Specializaon field.

Semester-1 Details

 In the Semester-1 secon, select the Pass/Fail status from the dropdown.

 Enter the Total Credits for Semester-1 as menoned on your Marksheet.

 Enter the Credits Earned in Semester-1 as menoned on your Marksheet.

 Enter theMarks Obtained in Semester-1 as menoned on your Marksheet.
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 Enter the Total Marks for Semester-1 as menoned on your Marksheet.

 Enter the SGPI for Semester-1 as menoned on your Marksheet.

Semester-2 Details

 In the Semester-2 secon, select the Pass/Fail status from the dropdown.

 Enter the Total Credits for Semester-2 as menoned on your Marksheet.

 Enter the Credits Earned in Semester-2 as menoned on your Marksheet.

 Enter theMarks Obtained in Semester-2 as menoned on your Marksheet.

 Enter the Total Marks for Semester-2 as menoned on your Marksheet.

 Enter the SGPI for Semester-2 as menoned on your Marksheet.

ENTRANCE MARKS DETAILS

Entrance Exam - Entrance Examinaon is the mode for geng admission into various

undergraduate, post graduate and professional degree course. The student will have to

select CET from the drop-down list available. Students who haven’t appeared for any

entrance, they need to select Not Appeared.
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Students who have already appeared the entrance and waing for results. Kindly select

Results awaited.

Once the results are declared, you can login to the same portal using your credenals and

update the entrance marks from Update Entrance Marks tab on your le-hand side pane.

For the students appearing for Bachelor of Management Studies (BMS) & Bachelors of

Business Administraon (BBA), CET scores are compulsory.

Entrance Passing Year - The student has to menon their entrance passing Year from the

drop down. They check their Marksheet for the same.

Entrance Score – Now the student has to menon the “Entrance Score” of the entrance

examinaon. They check their result of the entrance scores.

** Once all the informaon updated are cross veried by the applicant they need to click

on SAVE & NEXT **

INSTRUCTION

 The maximum file size of each document should not exceed 5MB.

 Photograph & Sign should be uploaded in jpg, jpeg & png format ONLY & it should not be

older than 6 Months. Size should be of 4 X 6 CMS.

STEP 4: DOCUMENTS UPLOAD
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 Applicants need to upload high resoluon, clear & legible documents with plain & clear

Background. Unclear & Blur documents will not be accepted.

 Students need to upload the HSC / 12th Grade result in the marksheet tab.

 Marksheet can be original or computerized. The Maximum size of each file should not

exceed 5MB

 Students can upload the files only in the given file format I.e., jpg, jpeg, png & pdf

format.

 Students can click on the EYE buon to view the applicaon.

 Students who have selected Admission Category as SINDHI LINGUSTIC MINORITY or

Reserved category, they need to upload their caste cerficate.

Photo - The student will have to upload their recent photograph. It should not be older than

6 Months. File format should be jpg, jpeg or png. Size should be of 4 x 6 CMS.

Sign - The student will have to upload their signature on the white background and the size

should be 4 x 6 CMS. The supported files are jpg, jpeg or png.

HSC or 12th Grade Marksheet - The student will have to upload the passing Marksheet for

12th Grade or HSC. The supported files are pdf, jpg, jpeg or png. The maximum size of the

file will be of 5 MB.

Caste Cercate: The students who have selected any other admission category as “Sindhi

Linguisc Minority” or Reserved Category, they will have to upload the caste cerficate.

Please note, If the students who do not have the Original Marksheet from the college, they

can upload the computerized result marksheet as well.

While uploading the les, Student will have to click on Choose File then they will have to

select the le and click on upload to save it to the form.

They can view and delete the file from the uploaded document secon.

Once the applicant is sure about all the details, they can click on Save & Next to proceed

ahead.
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Here, the applicant will be able to select their choice of preferences in the terms of college

and courses.

1. The applicant can select the course and click on "Click here to search programme"

to get all the college who are oering those courses. For example, If the student

selects Bachelors in Commerce, then all the colleges where Bachelor in Commerce

is oered will be displayed.

2. The applicant can select the "college name" and all the courses oered by that

college will be displayed.

3. The Applicant can add Mulple Courses by clicking on "Click here to search

programme " and then click on the “+” icon.

Once the selecon of the course and college is done, to add the preferences, student will

have to click on ‘+’ SIGN to add the course and college as their preference.

Once the Preferences are nalized by the student, they need to click on SUBMIT the

applicaon.

STEP 5: SELECT PREFERENCES
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Once the preferences are selected, Student can rearrange the preferences as per their

choice from the UP and DOWN opons available.

They can delete the college and add new college or course as per their choice.

Once the preferences are added, Student can go back to the previous pages to preview their

applicaon and once applicaon is verified and everything is proper and in correct order,

student needs to click on Submit to proceed ahead.

Please note, once you submit this form, you cannot make any changes.

The Applicaon can be downloaded and also it will be emailed to you on your registered

email address. If the student wants to make any changes in the preferences aer subming

the form, they can login with the same credenals and make the changes in the preferences
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Add Preference: Students can click on the ‘Add Preference’ tab to add more preferences to

their admission applicaon form. Please note, Students can only add preferences, they

won’t be able to delete or change the sequence of the preferences.

View Preferences: Students can click on ‘View Preference’ tab to view all the preferences

they have selected.

Download Applicaon Form: Students can click on ‘Download Applicaon Form’ to

download the registraon form. Registraon form will be mandatory at the me of physical

document submission at the college.

Download Receipt: Students will be able to download the receipt for the payment made for

Admission Applicaon Form.




